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18 but Jul, thit he who 
undertakes ſo "difficutc 
and important a Con- 
cern as any Part of Edu- 
cation is, ought to give 
* Satisfaction, how capable he is 
of the performance; elpecially if 1 
ones to doit in a Method out 105 the 
common Way, and in which others 
"Hs not trod. In Conſequence of this 
Reflection, I here preſent you with thoſe 
Sentiments on the Subject of Forming 
the Man of Bufineſs and Employment, | 
- Which the other Day you were pleas d 


## 


te be ſo Indulgent to, as to wiſh em 
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N to ger | Theres is no G 
clination, I aſſure you, Sir, wanting 


the hopeful Young Gentlemen you have 
done me the Honour to place under 
my Care, is an Encouragement to me 
j to purſue i its Advantage in what I can : 


nefit from my Service, 'twill be oblig'd 


to the. Deference due to a Judgment 
founded upon ſo large an Experience of 
= Men and Buſineſs, and ſo accompliſh'd 
: a5 Yours, Sit; and to which, 11 I did 


5 not ſubmit, 1 ſhould forfeit my Own. 
1 Gr, I need not obſerve, that Educa- 
I tion in general is of uch vaſt Impor- 


own Recommendation along with it: 


chat we hope to be, every Perfection 


e the Pe of Mankind, and 


4 


in me to ſerve the Publick; and Imuſt 
confeſs, the Succeſs I have had with 


But ſtill, if it ſhould receive any: Be- 


tance, and of ſuch ſingular Uſe in the 
"Scent of Liſe, that it viſibly carries its 


For, on it in great Meaſure depends all 


chat a generous and well-dlpos 'd Mind 
would gladly arrive at. Tis this that 


xenders 


. 


5 
1 "af 3 


enders one Man e to another; 

is Almoſt the very Capacity of doing 

well, and remarkably adorns every 

Point of Life. This is what no bod7 

will diſpute; and therefore "would be 

Impertinent | to inſiſt on it. The Miſ- 

fortune is, that, like a ſtately Miſtreſs, | 

"$I . difficult of Avarts; ; 'twill not con- 

A. deſcend to ſhew itſelf at the firſt Viſit, 
but will be ſought for as Silver, and 

ſearch'd for as for hid Treaſure, or will 

not be ſeen, much leſs won. Hence 

| it comes, that ſome have not Reſolu- 

4 tion enough to make Court to it; and 

| many that have, are diſcouraged, and 

forc d to give oyer the Purſuit, and 

fit down under that unconceivable Loſs 5 

that js always inſeparable from the 

Want of ir. Wherefore, an Arrempt 


- 


to make the Way to it more caly, may 

„ hope to be receiyd with Indulgence, | 
; whatever the Succeſs may prove. And, 
ſince the ſame Difficulty, in Proportion, 


that attends the Purſuit of Education 
in general, affects the particular Branch 


* * Lam 


Ca). 


I am concern'd for, if L can aſſſt is 
Growth, and make it thrive and flourill 


With the greater Vigour, as twill vield 


me no ſmall Pleaſure, of will it it juſti- 
fy the Undertaking to all that 1 ynder- 
ſtand their own Intereſt, and eſire, 


what's but natural for them to do, dhe boy 
Promotion of it. 
I be ſuperiour Kdrantage« of this Part ö 
of Education will eaſily be confeſſed 
by all who ſhall but turn their Eyes 

| upon this great and magnificent Cit Y, 
and conſider that immenſe Wealth and 
extenſive Commerce which makes this 
Nation known to, and honour d in the 
moſt diſtant Places of the habitable 
World. Hence, as from the Heart to 


the Body, flow ſuch continual Streams, 


that diffuſe Life and Spirit, Trade and | 
Riches, through the Whole; here the 
beſt Returns. are made of a Ripen'd 
hn ae” and an improvable Fortune; 
bere your Men of Tears treaſure. up 
abundance, and your young Men are 


beſt qulify'd to tr ad in their Indu- 
ſtrious 


443 


of f 


** 
— 


But to ſet out well, is to have his 


Buſineſs half dane ;; ang \ tis the Deſign 
* & what J here offer, to prevent his Miſ- 
carrying; which i in great Meaſure des 


js on his firſt Appearance in the 


vance. But, 


Sir, I muſt premiſe, and. will DE be . 
own'd, that tho! He that undertakes to 


teach an ART muſt be Maſter. of it, yet 
tis not every. one that is Maſter of an 


Art, that is equally qualify? d to teach 


it; .. ſince. many times it is much more 
difficult to communicate an Art to ano- 


ther, than it is to attain it ourſelves: 


And the Reaſon is viſible ; becauſe the 
Capacities | Tempers he has to do 


Fit, ! be as various as the Number . 
;, 0" 


Arian and Succeſsful Steps; The Man 
ammerge is the Man of Buſineſs x p 

tis his Wc and to manage it well 

and ſucceſsfully, his Care and Labour. 


ene 
Wer Id, as that does upon the Quali- 
fications he is Maſter of when he makes 
it. But I truſt he'll be ſecure. i in this 
Point, if manag'd in the Metbod 1 ad; 
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of his Pupil ils; fo that his firſt Catch Ritt 


an 
muſt always have in his Eye, w when he 
ſets them Rules, and deals out Inſtu- 
ö &ion to them. Tis 
unmerciful, to laſh on the Horſe that 
has no Heels ; but the Maſter's Skill, 
and the Scholars Induſtry, in time 
will improve and brighten the leſs 


(6) 


be to make a right Judgment of their 
Cupacitier and Tempers, which, he 


ev Ex} 


promiſing and more cloudy Parts; and 


the narrow Genius will widen and 


enlarge under the Art of infuling In- 


ſtruction into it leiſurely and 5 de- 


1 
grees: But to pour all at once, is to 


throw-it' beſide the Underſtanding, and 
do leave it unwater'd, and conſequent- 
ly unfruitful:  Belides, the flow and 


leſs forward Diſpoſition's is not ſo hap- 


| pily drove on, as tis led and encou- 
rag'd by having laid before it ſuch Ex- 


amples, as tho they once labour d un- 
der tlie fame Difadyantages of Na- 


ture, vet by Deſire, Diligence, and 
Reſolution, conquer q the Ruggedneſs 


of 


f 


bs 


6 


of the Way, and at length arriv'd/ « 


Beat Maſtery and Perfection. 


. Secondly, On the other had, tho?; * 
where Nature has been more gene- 


.. ros of her Gifts, and the Scholar's 


more ready. Apprehenſion and Felicity 
of Parts ſave the Inſtructor much Time 


and Labour 3 / Yet there the Exerciſe of 


his Skill and Judgment is rarely leſs, | 
but generally more indiſpenſably requi= 
red. For, as in the former Inſtance, 


he can't have. too much Patience ol 


Diligence, ſo in this he can hardly be 


ook on the Guard and Watch; but 


muſt ſtill have his Eye on his CARE, 


and narrowly obſerve his Motions; 
which if he does not find very various 
and inconſtant, tis more than he ought 


to expect; both Reaſon and Experience 
| forbid it. And therefore, tho' he be 


at leſs Trouble to point out to him the 
Path he is to tread in, and the End i. 


leads him to; yet to prevent his break- 


ing out of it, and to conſine him to 
it, often proves a ſ ſufficient * of b bis 
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Skill. Beſides, the fineſt Parts; like 
your fineſt cutting Inſtrumen 


curn'd-in''the Purſait- of Kno 


edge: : 


: mY the Difficulry on che firſt Sumi- · 
mons does not open and make way 
for them, they 
2 Repulfe to renew the Attack; inſtead 
9 reſolutely curting their Way thro', 
they retire and divert on ſome Ob- 
ect, if not ſenſibly prejudicial, yet at 
$954 lealt inſignificant to their Purpoſe. 
Hheſides, in this Caſe, the Imagina- 
tion is apt to conceive ſo thick and 
Haaſtily, chat the Ideas either ſtifle and 
| deſtroy each other in the very Birth, or 
elſe crowd ſo faſt on the Underſtand- 
ing, that how inconſiſtent ſoever they 
be in their own Nature, yet it Of- 
ten can't apprehend or fee the Diffe- 
rence; Wo. leſs has it time to digeſt, 


are too delicate upon 


and fort! and range them into their 
Proper Claſſes; nor will they ftay for 
the Operation of the Judgment, bur 
yu on the World Without its Paſ- 


port: 


— — — — » 


s, ſooneſt 
2 Ao their Edge, are ſooheſt wid! and 


4 „ 


Ang what, I pray, 5 * a hud- 
Aled Wo luction be good for? Only 
like the Monſters of Africa, to be ad- 
mit ed for its Imperfections a and Defor- 
mities. 8 
Wberefore, ſince, as the mati mu 
Vie. unleſs artfully arefs'd and prun'd, 
runs out. into Wood, but yields no- 
thing in the Time of Vintage, but an 
'- - unprofitable Shew of Leaves; ſo your 
quick and flowing Parts, unleſs guided 
with ſingular Judgment and Dexterity, 
produce nothing beautiful or uſeful; 
| howrequifite is it that the Youths bleſſed 
with ſuch Advantages of pregnant Parts, 
ſhould have their Conceptions aſſiſted 
and regulated by the Care and Skill of 
an able Inſtructor, who ſhall by the 
Rules of Art dire their Progreſs thro', 
the, Underſtanding and judgment, ſo as 
they may at length be broùght to Matu- 
rity, and prove of Service and an Ho- 
nour to the Owner; who himſelf by 
that means will be ſure to become an 
Honour to his Country. 
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( 10) | 

But farther, as the different Capa- 
rities of Yourk require a different Ma- 
nagement for the Improvement of their 
Underſtanding ; ſo a diſtin& and proper 
Regard muſt be had to their different 
natural Tempers andDiſpoſitions,which 
commonly are the more or leſs gentle and 
tractable, as their Parts are the leſs or 
more brisk and Prominent. A mild Tem- 
Wc. generally atrends upon the leſs lively 
Parts, and ſucceeds beſt under the In- 
Aucnce- of Kindneſs and Tenderneſs. 
Here a gracious Look is a mighty En- 
couragement; and the ſoft Voice has a 
ſtrange Charm in it, and is anſwer'd 
in the Returns of a furprizing Profici- 
ency and Advancement in Kn wledge; 
whereas, a lowring and angry Brow, 
ora ſharp and ſevere Reproof frightens 5 

and daſhes ſuch modeſt Tempers out of 
Countenance, and forces back their 
Parts into thole dark Receſſes, whence 
nothing but the mildeſt tid: ſweeteſt 
Way of Perſuaſion could draw them 
forth, and produce them on the Stage of 

; „ I ES FOO the 


(1) 


- the World. . tho the — 
that is generally obſerv'd to attend on 
the more forward and ſprightly parts 


may in order to reduce it to a modeſt 


and becoming Aſſurance, demand a 


Check; yet I muſt confeſs, I can't tall. 


- i the. Notion of the Necllity ty of 
Severity even in this Caſe, A EY 
Spirit will regard Reaſon, and e 

it more Fitting his Nature, to be lead : 


like a Man, than to be drove like a 


Brute. An over ſevere Uſage has; I am 


ſatisfy'd, been the Ruine of Abundance 
of Youth, which an engaging Temper, 
and a diſcreet Conduct might have made 


eminently, uſeful in their Generations, 


By ſaying. ſo, I do not deſign to be un- 
derſtood to recommend a ſenſeleſs In- 
dulgence of Youth, in miſ- -employing 


1. Time or "Thoughts; all I mean 
that a great and active Spirit 


mould only be regulated, and kept 
within juſt Bounds,” but not broken, 
or ſubdu'd to an Indolence, or - 
pidity which is the fatal Effect gen 
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rally of too 7179 a Diſeip line. 1 
have often obſerv'd the SE of 


this Method, in improving the Un- 


derftanding : But in faſhioning the 


Manners, ſuch a "Moderation can have 
no Place. For, Vice muſt not have the 
leaſt Connivance, but upon every Ap- 


pearance, meet with ſuch a Rebuke, as 


: ſhall make it effectually retreat, and 
not dare to ſhow its Face. And as your 
richeſt Soil is the moſt Subject to Weeds, 


ſo *tis found, your moſt pregnant Ge- 


nius is the mot ſuſceptible of ill In- 


preſſions. Here the Senſes have not 
Patience to wait on the Judgment, but 


out. run it, and leave Conſideration far be- 
| Hind 'em; ſo that Vice has eaſy Admit- 
tance, and makes a cheap Conqueſt of 
the naked and defenceleſs Mind. Where- 
fore the Inſtructor ſhould have a very 


quick and careful Eye upon the Ave- 
ume that favours Vice; and if Perſua- 


ſion will not do, ſhould not forbear 
Aſperty, rather chan daher his Charge 


10 


to lie expos d * its ts Approaches, and 


in the way of Ruin: 5 
What I have hitherto. alla in 


Manner indifferently affects the Elu- 


cation of the greener as well as of the 


riper Years, * But thoſe that come more 


immediately under my Management, 
are generally of Stature fit for Buſineſs, 


and in an Age when the Love of Idle- 
neſs is too often ſtrong and predomi- 


nant, and the Tide of Paſſion runs 


. hig h, and carries all before it; and 


| 5 on by the Vanity of unthinking 


9 


Youth, impatiently brooks every neceſ= 


| ſary Reſtraint. ' But this is a Criſis of 
Life that often determines the whole 


Courſe; and therefore cannot be too 


narrowly obſerv d, or too carefully pro- 


vided for: Buſi neſs and full Employ- 
ment is the only Barrier to keep out 
the Enemy, and ſecure the Man: Va- 
cant Hours move on heavily, and drag 


Ruſt and Filth along with em: A Th 


Breaking-up, or three or four Weeks 
Hi acation i in this. time of Life, has often 


deſtroy 1 


1 


"(i 14) | 
deſtroy'd the Labour of Years ; and a 
Youth by having nothing elſe to do, has 


contracted ſuch ill Habits, which it may 


be no Time nor Skill could eyer after 


root out: I need only appeal to the 


Experience of thoſe who have mourn'd 


the Ruin of the once Hopeful and Pro- 
miling, whether the Source of their 
Misfortunes has not very often pro- 
ceeded from a Want of Employment: 
Not that a continual Intenſeneſs on Bu- 
ſineſr is neceſſary or convenient. For 
certainly, well-tim'd, and innocent Re- 
creations, while they dert, ſtrengthen 
the Faculties, and add a freſh Spright- 


lineſs to the o 're-labour' d Mind: Only 


they ſhould be ſo alloted, as rather t6 
ſeem Reliefs from Study, than Set Times 
for Idleneſs. Children may play by the f 


Almanac, but he that is taking on him 


the Countenance of a Man, and intends | 

for Buſineſs, ſhould rather Jet the Ex- 
change be his Oracle for Vacation; e- 
of ſpecially when he conliders that Time 
ener glides on to the fartheſt Di- 


ſiances ; j 
= 


=, ) | 
ſtances; that He and his Priends are 
impatient till he lives for himſelf; _ 
is ſettled to Satisfaction: And then what 
vaſt Hindrances and Interruptions muſt 
idle Days, Weeks and Months, needs 
be to him that perhaps has not above 
three or four Months to employ in 
Qualifying himſelf for one great Buſi- 1 
neſs of his Liſe. 
Was theſe laſt Reflections nich d me 
to diſſent f from the Common Practice in 
this Reſpect, among many others, by 
breaking through the ancient Cuſtom of 
being He on All Holy Days, and in one 
Regard or other loſing one Fourth of the 
Year'in Vacations; which however 
pleaſing to the over Indulgent Mother, 
and Darling Child, muſt needs be of | 
the moſt untoward Conſequence, | as 
I have obſerv'd, in our Caſe. And I am 
the more. confirm. d in this and every 
other Method T have taken to promote 
the ſpeedy and perfect accompliſhing of 
_ thoſe plac'd under my Inſpettion, in 
"Mat, Sir, =m_ entirely fall in with 


your 


Firſt, Whoever would be a Man of 


Bu ws, muſt be a Man of Correſpon- 
 dence;, and Correſpondence can never 
be ſo commodioufly, , or at all to the 
Purpoſe maintain d, as by the Uſe of 

the Pen: So that „ e is the 

N rſt Step, and Efſential in furniſhing 
out the Man of Buſineſt. And this 
Qualification is more excellent as tis 
more uſeful in Baſi neſs, and beautiful 
to the Eye, and may not improper ly 


be confider'd in two. Reſpects, as it pro- 


ceeds from 1 the Eye and the Hand; from 

the one, we have Size.and Proportion, 

from the other Boldneſs and Freedom 
For as the Exactneſs of the Eye fixes | 
5 the Hiightr and * ; fo the No. 
tion 


y 41 - 
your ee and have likewiſe TY) 
tte A pprobation of moſt of thoſe Gen- 
Neth I have had thg Honour for ſome 5 
Years to be employ d by. And now, 
Sir, give me Leave, as ſhort as poſſible, 
— particularly to touch. on thoſe 7 


tions neceſſary to Form the Man of Bu- 
fineſs. And. 


017 F 
tion of the ide: and Poſition of the 
Hand: determine the Black and Fine 
Strokes, and give the ſame Inclination 


and Likeneſs in the Standing and Turn 


of the LerTzxs. But, in order to 
write well, there muſt be juſt Rules 
given, and much Practice to put em in 
Execution. Plain, Strong, and Neat 


Miting, as it beſt anſwers the Deſign 


for Uſe and Beauty; fo it has moſt ob- 


tain'd among Men of Buſineſs ; with 


whom all affected Flouriſhes, and quaint 


Devices of Birds and Bull-Beggars, are 


as much avoided, as Capering and Cut- 


ting in ordinary Walking A full free 
open Letter ſtruck at once, as it diſco- 
vers more of Nature, ſo it gives a Ma- 
ſterly Beauty to the Writing ; to which 


may he added ſuch Ornamental Turns 
of the Pen, as ſeem rather deſign'd to 


fill up Vacancies on the Paper, than 
ſtudiouſſy compos d to adorn the Piece. 
In Flouriſhing, the Fancy would be ſo 
Lunuriant, was it not corrected by the 


£ 


gon, as almoſt to deſtroy the End 
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of, Writing, 389 Airs in Muſi >, when 
too often repeated, or too long « or too 


variouſly perfor mid, diſorder che Har- 


mony of a juſt, Compoſure. But thoſe 


who are Excellent this Way, and diſ- 
play Art and Nature by the. gentle 
Turns of 4 well-guidcd Pen, do cer- 


tainly deſerve their Commendations | 


for their Curioſi ty and Tugenuity.; 1 if not 


for performing any thing much tending 
to the Uſe and Benefit of Mankind. 


But, as above, if Uſctulneſs and Beau- 
ty are the Excellencies of. WAIT ING ; 


that which will with the greateſt Faci- 


lity contribute to theſe, is the beſt Me- 
thod of Teaching. Suppoling, there- 
fore, the Make and Proportion of the 
Letters and Joinings to be once well 
fixed and un derſtood, ſingle Line Co- 
pies will ceaſe to be of Service: For 

they are apt to create a Stiffneſs in the 

Operation, and a Formality more like 

painted than native Beauty; whereas, 

it the Learner is us'd to Copy the com- 
mon Forms of Buf neſs, Letters, Long 
Accounts, 


7 


Aecounts; and Eſtimates; &c. his Hand 
"oY Readineſs which will-inſenfibly arrive 


in Writing, what we admire in Fine 
Gentlemen, an Eaſineſi of Geſture, and 
diſengag d Air, not to be attained by 

Ait, but inſenſibly caught from fre- 


Well-bred. 


Affairs for Computation, makes Akrrn- 


Mxrick tlie next neceſſary Qualification "0 
1 
for the Man of B Ines And this 1 18 01 


ſtood, frequent Application: will make 


* - 19) 


will grow” confirm'd in an Aptitude and | 


at Perfection and Diſpatch; and give 


quently ne with the Polite and 


Secondly, The mutint Inrereurſe and 
Dependence: of Mankind upon each o- 
ther, from whence ariſes a Variety of 


more valuable, as tis the more exact, 
eaſy; and ſhorr. If the Rules and Prin- i 
ciples are once well fix'd and under- | Il 


| 
the Praffice caly, and wonderfully re- | 
_ duce the Operations: The Art lies in i 


giving as few Rules as poſſible, and 
clearly explaining them. Confounding 


un together, and Diverſifying 5 
R them - 


@ 20) 
them into ſeveral Rules, when tak are 
built on the ſame Reaſon; is what has 
made Azrramerics ſeem fo Difficult z 
and the Learning all by Rote has ſpoil'd 

many an Accountant. 'In Teaching 
 Akrramerick, I ſhall have a ſpecial Re- 
gard, Sir, to your Advice, that the 
Queſtions 'the Learner is exercis'd in, 
be ſuch as generally occurr in real Buſi- 
neſs; which will not only be what he 
may moſt commonly meet with, but as 
they are about ſuch Things as are ge- 
nerally within his Hearing and Notice; 
ſo he will the more readily conce ive the 
Reaſon of his Operations, and take — 
greater Delight in Working them: For 
there is Nothing ſooner perfects a Adin : 
in any Study, than the Heret of enga- 
ging him to find Something pleaſant 
and delightful in it; then the Labour 
goes down eaſily, and! a little Confu- 
ſion or Perplexity only quickens, and 
-gives a freſh Reliſh to the Satisfaction. 
'Thirdly,, Mexcaants Accounts is 
the fig 9 The — of- 
ten 


, 


ten | confound this at e to- 
gether; inſomuch that tis ſometimes 
taken for Arithmetick; and ſo, he that 
is a good Arithmetician is e 
judg d a good Book-Keeper : But Book- 
Keeping is a diſtinct Art; and is the 
Buſineſs of Reaſon to determine the 
juſt and proper Debitors and Creditors ; of 
Art to methodize our Reſults, and of 
Arithmetick, only. to anſwer the ſeveral 
Queſtions of Computation ariſing. The 
Double Entry, as now practis d by you 
Gentlemen of Commerce, may truly be 
allow'd to comprehend all Excellencies 
in Accounting: For as the Judicious 
Author of the Gerin, ACCOUNTANT = 
obleries,..* All other Methods, which 
© particular. Perſons have occaſionally 
* inftiruted for their own private Con- 
* cerns, are found in this; and all 
< thoſe Methods, whatſoever they are, 
t were, or can be invented, for the Uſe 
© of any Accounts, are Parts of, and 
Las iK were taken out of the Debitor 
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ction. 


and Creditor; and 

want of that, however in private 
Concerns ſerviceabhd! enough, juſt 6 1. 
much they want of deſirable perfe- 


ſo mucli as they 


For the Debitor and Creditor, is 


pure and perfect right Reaſon, and 
contains the whole Material Truth 
and Juſtice of all the 
nothing elſe; and this not only be- 
tween the Accounter and his Traf- 


e Dealing, and 


© fickers, but alſo between all the ſeve- 
ral Traffickers one with another; ſo 


far as they have intermix'd in the Sub- 


© ject Matter of the Accounts: And not 


© only fo, but alſo of the Incidents, 


bf < Circumſtances, and Conſequences of 
© the Traffick, ſuch as Eſtimates, Loſſes, 
290 Advantages rhereby. Ang all this 


in a perpetual State; ſo as every Que- 


* {tion that can be propos d, concern- 


ing any Dealing, is anſwer' d almoft 


as readily as demanded: And no 


1 


4 7 can be injur' d, who takes his 


Account upon the Stating of the 
1 Books, 


ſo far as, it runs; and in all 
L Times, 


CY 4. ' 


4 


4 


(23) 


© Times, even in After - Ages, the 


4 Tranſactions will be underſtood as 


© well, as if the ſame had been inqui- 
£ < fred, at tlie very Inſtant of the Wri- 
Sting.“ And in another Place the ſame 
-excellene Author ſays, : That tis a 
Method ſo Comprehenſve and Per- 
15 ; og as makes i it worthy to be put a- 
mong the Sciences, and to be under- 

85 © ſtood: by all, Vartueſt, wliether they 
ever intend, to make uſe of it or no, 


5 H but even for pure Speculation, Cu- 
£ A TIy; or rather Admiration; as hap- 


< pens, when with ſome Pains we have 
18 din. d the Knowledge of ſome Art 
or Skill, tho' leſs complex than this; 


: « which thro' the. Invention of Paſt 


£ Ages, Univerſal Practice, and in Mat- 


ders of Intereſt (the bercelt Engage- 


© ment of Humane Wit and Strata- 
< gem) is reduc'd, as. this. is, to the 
(62 ſtricteſt Compendium, and (reſpet= 
© ing the Intention, or Uſe of it) to 4 
* conſummate: perfection, and in Rule 
and Method 1 is ſo contracted and cir- 
1 cumſcrib d, 
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(4) | 
© i cumſerid'd; that, without a Fault, no- 
thing can be reſcinded from, or ad- 

ded to it. From all which tis a- 
5 1 evident, how ridiculous that 
common Error is, which many are apt 
to fall into, that Rook Kerr is fo || 
different among Merchants and Men of 
Buſineſs, that hardly two make uſe of 
the ſame Method; and conſequently, | 3 
that he who keeps Books well in one 
Cumpting- Houſe, is not Qualify' d to do = 
the like in another: Bur this falſe Ob- 
jection can proceed only from not un- 
derſtanding the Art. A Juſt and Pro- 60 
er Debitor and Creditor is founded on a 
Jr and L Demonſtration ; and that 
which is ſo in itſelf, muſt be ſo to eyery 
done that underſtands it, and therefore 
the Method muſt be in Effect the ſame; 
there being only Double Entry and Sin- 
_ gle Entry, te i is indeed Method and | 
d Method. By the firſt we have ſuch + \* 
2 Relation and mutual e 
Accounts, and a perpetual Balance ot 
| 5 ah; i 1 can be afterwards © 
1 FU ip ; plac d 


( ” * 
placed in the Books with alone or 


unfair Deſign; nor "any Error made in 
the Progt 


Latter, "the Way lies open to Fraud and 
 Deceit, "Confuſion certainly attends it; 


and there's no Poffibility of aſcertaining 
Truth and Exactneſs: To all which 
, every Method is liable, except the De- 


| bitor and Creditor by Double Entry. So 
that this Diſpute can be only. between 
thoſe that do, and thoſe that do not un- 
derſtand Book-Keeping. And tis cer- 
tainly true, that he who comes from a 


Compring-Houſe of Confuſion, or at beſt 


only recording Facts and Things Him- 
Ph, as they occurr (as in common Shop- 


mimick the true Debitor and Creditor, 


that the Ignorant really think it ſo; 
whereas Nothing of that Art, Truth, 
and | Jultice, is found. in it) can never 
be qualify 'd to ſucceed hint who has di- 


v5 his Affairs into 2 moſt exact Or- 


der, and conciſe Method, according to 
Reaſon and Art. "Tis true indeed, as 
Men 


E 


tels left uncorrected. By the 


Books, &c. where they ſo ſpeciouſly, 
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23 Men are of different Complections and 


Conſtitutions, and have different Ideas 


| of Things, ſo every Man may have 
ſome Peculiarity in his Method; but 
then this Difference cannot be in Eſſen- 


tials, not in the general Reaſon and 


Manner of Book-Keeping, but only in 
Particulars indifferently, chat are as ſoon 

known as ſeen. But I have Reaſon, 

Sir, to ask Pardon, for fo long inſiſting 
on the Excellency and Uſefulneſs of 


that, which you practiſe with ſo. much 


Exactneſs and Delight, and ſo happily 


recommend: But tis, as you call it, 


my Darling Science; as ſuch,” I can't 
help dwelling on the Subject, and being 
_ zealous. in Propagating of it: To do 
; which ſucceſsfully, That 1 is, to complete 


2 Book-Keeper, there's much more re- 
quir'd than is generally taught. Tis 
not Copying a Sett of Books, or even 
being able to make a proper Debitor and 


Creditor, is all that's neceſſary : For al- 


moſt i in erf Caſe, beſides the Debitor 
4 and 


[EIN 


and Cretlitor ws are many Weide 5 
and ſeemingly ſmall Circumſtances, chat . 
will often puzzle a tolerable: Theore- 
tick Accountant; and as tis allow'd in 
all Affairs, that generally the Circum- 
ſtances of an Action ſhould be as much 

conſider'd as the Action itſelf : There- 
fore the Learner ſhould not only be in- 
ſtructed how to Enter, Poſt, and Cloſe 
an Account; but alſo in the previous 
and conſequent Incidents, as Terms of 
Agreement, and general Cuſtoms ob- 
ſerv'd among Merchants and Men of 
Buſineſs, with the Forms of common 
Uſe in the Variety of Affairs, as In- 
voyces, Bills of ſeveral Sorts, Bonds, "i 
Cc. as alfo the Duties of Merchandize, * 
and ſhorteſt Ways of computing them, - 
and the Nature of Remittances as o 
Bills of Exchange, or the Courſe, Riſe, 
Fall, &c. of the Exchange, and all other 
intervening Circumſtances that can be 
imagir'd to happen; and this not only 
25 to the bare Form and Manner; ; but 
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the Learner' ſhould trace every of theſe. 

as incident in each particular imaginary 
Caſe, as if he was tranſacting real Af-. 
fs. And, Sir, [ have "eferrd 19 this. 
Place A hers the Uſe will appear moſt 
evident) the humble Thanks 1 owe for 
thoſe Books of real Buſi 1e. you were 
pleas d to ſend me the other Day, ſo 


juſtly kept, and conſiſting of ſuch Va- 15 


riety of Tranſactions: I know not any 


thing will more promote my. Deſign: for 


the Advancement of this Art; and there- 
fore have made ſome Progreſs in dige- 
ſting a proper Waſte-Book of Caſes-for 
the Uſes above, and ſhall find no ſmall- 
Improvement from Stating them as my 
Copy directs; only, as you have ad- 
vis'd me, I ſhall cal add ſuch 
Caſes to them as may be drawn from 
any new Manner, or Place of Trading 
I ſhall be inform 'd of, or can poſſibl) 
get light into. And Em perſuaded, if 
this Method was follow d, and each 
e ler quality” d to perform it, we 

0  Houlg 


(49) 


| ſhould not find ſo many Youths on their 


fir ſt Entrance on Buſineſs ſo much Stran- | 
gers to it; but the Inſtructing Compting- 
Houſe might produce as accompliſh'd 


Clerks as the Merchants or-Publick Of- 
fices, provided the ſame Application 
was made uſe of. 
But that which is calbd Merchants 
| Accounts i is not only abſolutely neceſſary 
for every Merchant or Trader, but is 
what no Man of Buſineſs ſhould be Ig- 
norant of, and is the beſt Method for 


Men of all Profeſſions and Eſtates to 


keep their own Accounts in; with this 
Difference, that as the Incidents alter 
with the Variety of Affairs, ſo they 
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ſhould be accordingly apply'd and con- 


ſider d; and the Knowledge of this Art 
(thoꝰ not made uſe of in every ones pri- 


vate Concerns) yet creates an excellent 


Capacity for Buſineſs in general, with 
EFEaſe unriddles the moſt confus'd Ac- 


counts, and renders a Gentleman capa- 


ble, wil the greateſt Readineſs, to over- 


look | 
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(30) 
look his Affairs when manag ud. by o. 
thers; and I cannot better Selige my 
Thoughts on this Subject, than in Mr. 
17 * Words. Merchants Accounts, 
* tho' not likely to help a Gentleman 
do get an Eſtate, yet poſſibly there is 
© not any thing of more Uſe and Effica- 
cy to make him preſerve the Eſtate he 
© has. *Tis ſeldom obſerv'd, that he 
© who keeps an Account of his Income 
and Expences, and thereby has con- 
* ſtantly under View the Courſe of his 
© Domeſtick Affairs, lets them run to 
Ruin. And 1 doubt not but many a 
Man gets behind-hand before he is a- 
ware, or runs farther on when he is 
© once in, for want of this Care, or the 


4 skill to 5 1 it. I would therefore ad- 


© viſe all Gentlemen to learn perfectly 
© Merchants Accounts, and not to think 
it is a Skill belongs not to them, be- 
© cauſe it has receiv'd its Name, and has - 
been chiefly ak by Men of Traf- 
Fa fick. pu 


5 Fourthh, 5 


Fourth, The ſeveral Parts of the 


 MatHeMATICXS are of that extenſive Uſe 


and Benefit to Mankind, that hardly any 


thing is to be done without them; Con- 
ſequently the Man of Buſineſs can have 


no ſmall Share in theſe Sciences: For he 
dt hat has a thorough Knowledge in them, 

muſt have the beſt Foundation laid, and 

a Mind exquiſitely furniſh'd for the un- 


dertaking of any Buſineſs. From this 
Fountain all Arts and Sciences flow; it en- 


larges the Mind, extends our Ideas, and 


ſtrengthens the Judgment. By this we 


even ſoar into other Worlds, and as it 


were pry into the very Secrets of Na- 


abſolutely neceſſary for every Man, yet 
- that attains any Part thereof, will 
never repent his Labour, But there are 
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ture. And tho' the Knowledge of this 
- vaſt uſeful and extenſive Learning is not 


be carry'd on without them. All con- 
1 cern'd in Weight or Meaſure ſhould 
F learn 
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learn Geometry and Mitbinichs: Every 

Artiſicer will here find the Foundation 

and Demonſtration of his Art: And in- 

deed Geometry is the Groun Work of 

all the other Parts of the Mat hematiołt, 

by which all Operations are perform' d Kb: 

and demonſtrated. Monſieur Fontenelle, * 

in his Preface of the Uſefulneſs of 5 

Mathematical Learning, ſays, That 

a Geometry and Algebra are the Keys: of «| 

© all the Enquiries that can be made 

© concerning Magnitude, Beſides, a 

thorough Knowledge herein greatly cul- 

tivates the Art of Reaſoning, and may +. 

even ſupply the Want of Wack 8 

R | 
Country Gentlemen, e of | 

Eſtates , and all concern'd in Land, 

Building, or Farming, ſhould by all 

Means underſtand Surveying and Mea- 

ſuring ; and indeed, for the Nobleman, 

or Gentleman's Steward, theſe Parts of 

the Mathematicks ſerm to be Eſſential 

Qnalifications. For tho his Chief Buſi- 

ſineſs 


TY) 


fineſs be to receive Rents, let Leaſes; 
keep Courts, Oc. and allo to keep a 
juſt ff and clear Account of all, yet tis 
alſo a Pleaſure and Satisfaction to the 
Owner of the Eſtate to view his Lands 
in his Cloſet, that is, to have em Sur- 
| "7s, and every Mannour, or particu- 
lar Tenants Farm neatly Map d, the 
Timber he Sells, Builds, or Repairs 
„ with; as alſo Walling, Paling, Tiling, 
| Cieling, or Painting, to be exactly mea- 
ſur' d: And who ſo Proper to do this, 
or ſo fit to be truſted in an Mair of 
this Nature (where often is great De- 
ceit and Damage by truſting to others) 
as the Chief Manager, the LandSteward, 
or Remt-Gatherer? But to inſtance in all 
the Concerns and Employments where 
ſome Parts or other of the Mathematicks 
are uſeful and neceſſary, would be as te- 
dious as that Knowledge is extenſive: 
Therefore, Sir, I ſhall only juſt mention 
the peculiar Excellency of two Parts 
. more, as Accompliſhments worthy the 1 
. ; E prime = 
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prime Man of. ban, che, Merchant; 
that is, GO RATE and NAVIGaTION-! 
1 GA not gnly reaches .! the K 
Tuation and Diſtance of Places andO J 
ries, the, Knowledge of che Earth 
neral and particular, but Bacher, of he 
greateſt Accompliſhn 
tion, and the. very, Inlet to Hifary which 
informs us of the. Laws, , a and 
Cuſtams of Nations, their. Advantage 
and Diſadvantages; from whence we 
may be enabled to form a mg Judg- 
ment to promote the Intereſt, of our own 


; Country, and to lay down ſuch Rules - 


as may be uſeful in our Aivae. Cap 
cerns. 2 

5 NaviGatio | is the Azt by 2 aur 
Ships are conducted through the wide 
extended Ocxax, which carries off our 
Superfluitics, and brings us home our 
Conveniences, and makes the Pleaſures, 
Riches, and good Things of the whole 
World, common to all Mankind. Jo 
t of this Nation, tis our Weakth and 
Defence 
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Whit, ald die Ehvy and Tertor of 
our Ehehnibr. Aud tho* this Science” more 


 imniedfithyy" Concerns the Miatifier to be 


raster of it, yet the Mithant wilt 
ſcarce rhe it belongs not tõ lim tõ 


Have a Täſte thereof: For, flom it be 


may dtaw great Ktvantther" in Trade: 
For” Thſtaet;. a Knowledge® of tlie 


Length, DIRadcs, and Safety of Voy- 
arts, will furniſh Him with good Rea- 
ſons to conjecture the Riſe and al and 


may poitit' to him the moſt p robable 
Markers vend his Comnkiodidee: 

Buffs, 
ſter of the Propyiety of "Expreſſion, He 
hatdetiversfiisSenſein HMproper Tefnis, 
otwerſes to his DifadVithrage I, ah His 


other Acquifttions, be vey what they 


will, often fuffcrforthis Tmperfettion, He 


„ of ddrkly, or dubiouſly, 


| ot Wi Difficlty, ? expr elles his own 
Mind, will be thought not very ready ; 


We apptchiding tlie Mind of” others ; 
of 


To accompliſh the Min of 
bs requiſite he ſhould be Ma- = 
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or what is ſtill a greater Misfortune, 
brings his Tngenuity or Integrity under 


Suſpicion ; whereas his Judgment alone 


is in the Fault. And yet, according to 
the common Method of firting, Young 


Gentlemen for Bufmeſs, à Style in Wri- 


ting is what they ſe dom or never hear 


of; and the Maſters generally rake 


themſelves to be no farther concern'd, 


than that their Scholars ſhould write * 


fair Hand, without conſidering how 
monſtrous and ridiculous their Con- 


ceptions may appear. But ſurely, to 


{peak and write with Propriety and Ele- 


ganct has too great an Influence on 
5 g 


Buſi neſs to be neglected. I need not 
here in ſo plain a Caſe produce: Rea- 
ſons of the Importance of this Nuali- 


fication; © Common Experience is an 


undeniable Proof of 1. Who under- 


takes Bufo neſs to moſt Advantage, or 


ſucceeds beſt in it? but he who ſhews 


. "me underſtands the Nature of 1 it, by the 


Manner of his Addreſs, and os exe 
* 


W 


= 
— 


Can) 


preſſes himſelf without Ambiguity or 
Affectation. Subjects of different Na- 


tures will be treated of indeed in diffe- 
rent Kinds of Style: One is peculiar 
to the Nulpit, another to the Bar, and 

a third to common Converſation. Tis 
this laſt that can alone ſuit Commerce ; 
which, tho' like other Arts and Sci- 

| ences, it has proper Rules and Terms 
belonging to it, yer delights in a Short 
and Famil, but withal a Neat and 
Significant Way of Expreſſion, So that 
the Merchant muſt converſe with his 


difiant Correſpondent with no more 


Stiffneſs, than if he mer him on the 
Exchange. He muſt not detain him an 
Hour for the Buſineſs of a Minute, nor 

put him to Pains to underſtand , 

nor expreſs hinaſelf to be * Ae | 

to his Damage. This would render 

2 Correſpondence leſs agreeable to his 


Friend, and conſequently leſs benefi- 


cial to himſelf. Majeſty and Grandeur 
a 4 Sp. to Diſpatch, whereby Bu- 


fineſ 
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80 chat — . 0 anon reef 
be Conciſe, Petſpicuous and Naturnt;; 
' not! lin'd - with ſwelling impertinent 
Epithers ) but purely Epiſtolary, and 
Expreſſing the Thoughts wich the ame 
Futility, as ir che Cerreſpon dem were 
Dale r e 
And now. I am - ſleigh UNE 
; calfiry for tſie carrying on Bae tis 
pily, a proper Style is; let me not 2 
with my CARE, till T recommend 
to him the Knowledge of the Modern 
Languages.” He that deals or traffitles 
with ſach whoſe Language hes a Strans. 
ger to; will ſoon be ſenſible not ont? 
| of the Conveniency, but alſo of- the 
Neceſſity of rhis' Accom apliſhment: There's | 
ne Man but muſt 5 5 reap! greaxer 
Satisfaction, and generally greater Ad 
vantage, from tänſctit his- Airs 
bimlelf; TIPS the way fer hir to be 
ſure of the Condition rey ate. in, and 
8 has to truſt to, and har Foot. 


N | he 


3 ſbe iso. ** Whereas to 1 
1 Meave md the Management of other 
Hands, which ic ;may chance: haue mot 
Skill enough to ſee and purſue this in- 4 
THEE 55 or if they have, may mot have 

„ ty enough te do kim Juſtice, is 
8 running the Hazard of baing undone 
Or, if be should have dhe Fortune to 
ſeſcape, yet it muſt be a nntinual Un- 
Faſinaſs io him to think he's all the 
While at the Mercy of ſack as might, 4 
if they would,” haue ruin'd him. But, | 
to horten my Yeung Gentleman Pains, 
will be ſufficient for him to make 
hümſelf Maſter of the Faxxnci Tonus; | 
which will anſwer in a great Mea= =» 
ure for nahe reſt. For, at preſent, it ä 
bene to be the Univerſal. Languag m—_— 
| Tis lo fax Univerſal,” cat che Place is bo 
BS ſearce known where tis not ſpo ken 
and we. on find the Foreigner, of 
_ - whatſoeyer Country he claims his Birth, 

but is able to tranſact his Affairs, or 
To held Mate ide page in it. In i ſhore, 

B aft 7 4 he 


he muſt ed bes wes ara Loſs P n 
very uncqual to Bufineſs, chat n 
attain d to a e Skill in th * 5 
Language. 1 eee e 
But, Sir, I forget chat eres nothins 
requir d to Form the Man of Buſineſs, 
but what may be learnt with greater 
Advantage from your Practice, than 
from any thing I can offer. And 1 
ſhould think it as great Indecency in 
me to addreſs peremptorily to ſo com- 
plere a Judge of this Subject, as twas 
in Phormio to tal of che Rules of War 
before Hannibal. Only pardon me, 
E whilſt I obſerve, that tho my Young 
Gentleman ſhould be farniſh'd with all 
- theſe Qualifications I have inſtanc'd in, 
he's ſtill deficient in che main Article, 
if he has not imbib'd the Knowledge of 
Rexicron and Goop Manxiss along 
wich em. And, therefore, it muſt be 
his chief Care, conſtantly to attend the 
Stated Times of God's Publick Wor- 
thip, as well as to pay him his Devo- 
tions in Private, He muſt be —_ 
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Obedience to o thi a Deine Will. Be- 
12 — -pik obliges a Man to be juſt 
and aden in his Dealing, pun- 
Qual to his Word, and open; 1 5 fair, 
and honourable in all his Agons. A 
Man of this Character will be valu'd 
by all Men; and his Correſpondence 
coveted and courted; eſpecially if Hu- 
mility, and a thankful Heart, accom- 
pany his Succeſs and Proſperity, and 
diſcover themſelves in Compaſſion and 
Charity. If patience and Temper, if 
Reſignation, and Chearfulneſs of of Mind; 
attend him in Misfortunes and Adver- 
ſity, (for the wiſeſt and greateſt Men are 
1 to ſome of theſe) ſuch a Man 
is in the likelieft Way to repair his For- 
tunes ; which, if he ſhould fail i in, yet 
he ay fit down » with the 1 af. a 


hin be lives and will be ae 
1 | 8 | when | 


* - 


—— 


——— — — — 


— 


. werent et —— 


— — — — — om 


— 


N 
| 
| 
| 
. 
N 

1 

4 
. 
b 


9 R Oe we ec Go 2 


e <= wt _ 
Ky * 1 
* 
- 


—— OE » wi cho ogy r — 
P N A 8 F 
. . . 8 


K4%%ͤñ r. 2 
: ; 


5 
—— — r a . — tf * — — > 
” * * 
= 


7 oe I - - 
* N = N. 5 
: . 4 
» > 
. 


8 : * 5 dead FR laſting Hot: When 
* "T am;thus marking. for the-Yoghslde- 
n for Buſineſs, the Steps they are 
N 55 e, 67 ever.[they'd arrive at the 
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 Eonliferation and. Importance; mie- 

thinks 1 cel che Weight of chat. Tf 
that” lies on us who have the Care of 
chem. What Vigilanee, what Prudence, 
what Maytagement,. is not neceſlaryufe 
the ſucceſsful. Diſcharge. of our Duty! 


W 44 


12 equal Improvement muſt x no ot be 
hop d. for in ſuch a8 we ar & concern. d 


with bur ar at certain Hours, and. inſtruct 
Arts and Sciences, but who are 


on. in 


their, Time a8 they pleaſe;: as * 


ſonably be expected, and is bene 


Sener as are copſtqutly under aur 
mer, imme diate Inspection, conſin d to 
our Halt, and wirhin the Gaſt of our 
5 *, If theſe do not better anſwer the 


gard both to Pls Kugwledoe ang Man. 
We erb e ee how we Mall be able 
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Ir ropos' d, and become Men of 


 BxpaRarions of their Friends, with e- 
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to acquit ourſelves from Want of In Se. 5 
nuity, or due Application in our Un=.. 


ity, 
ertaking. 


d ; but 1 hope for 2 — 
dour and Pardon 
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_ Yours, Sir, in the Name I fon 
Houſe i in Abeburch- Lane, 
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